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n  .SAN  FRANCISCO  PUBLIC  LIBRARY 

,  COMMISSION  BY-LAWS 

l<\3   ^  

I .     LIBRARY  COMMISSION 

A.  Membership  and  Term  of  Office 

The  Library  Commission  is  responsible  for  the  management 
of  the  Library  Department.    The  seven  members  of  the 
Library  Commission  are  appointed  by  the  Mayor  for 
staggered  terms  of  four  years .     If  a  Commissioner 
resigns  from  the  Commission,  a  new  Commissioner  is 
appointed  by  the  Mayor  to  serve  the  remainder  of  the 
term.     Commissioners  serve  at  the  pleasure  of  the  Mayor, 
and  may  be  removed  by  the  Mayor  at  any  time.  San 
Francisco  Charter  §  3.560. 


B.  Officers 


Nomination  of  Officers.    The  officers  of  the  Commission 
are  a  President,  First  Vice-President,  and  Second 
Vice-President.    The  term  of  each  office  is  one  year. 
At  the  December  meeting  of  the  Library  Commission,  the 
President  of  the  Commission  shall  appoint  a  Nominating 
Committee  consisting  of  one  member  who  is  an  officer 
other  than  the  President ,  and  two  members  who  are  not 
officers,  to  nominate  officers  for  the  following  year. 
The  Nominating  Committee  shall  submit  its  nominations 
for  election  at  the  January  meeting.     The  nominations  of 
the  Nominating  Committee  do  not  preclude  other 
nominations  made  by  the  Commission  at  the  January 
meet  ing . 

Responsibility  of  Officers.    The  President  presides  at 
all  meetings  of  the  Commission,   and  serves  as  an 
ex-officio  non-voting  member  of  all  standing 
committees.    In  the  absence  of  the  President,  the  First 
Vice-President  shall  act.     In  the  absence  of  both  t-.he 
President  and  First  Vice-President,  the  Second 
Vice-President  shall  act.    The  First  Vice-President  and 
the  Second  Vice-President  shall  also  perform  such  other 
duties  as  may  be  delegated  by  the  President  of  the 
Commission. 

The  President  appoints  the  membership  of  all  standing 
and  ad  hoc  committees . 
C.  Meetings 

Regular  Meetings.     The  Library  Commission  meets  on  the 
first  Tuesday  of  each  month  at  4:30  p.m.  in  the  Lurie 
Room,  Main  Library,  200  Laricin  Street,   first  floor, 
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unless  appropriate  notice  is  given  of  a  change  of 
meeting  time  or  location,    when  the  first  Tuesday  of  a 
given  month  is  a  legal  holiday  or  an  election  day,  the 
meeting  shall  be  held  on  the  next  Tuesday  which  is 
neither  a  legal  holiday  nor  an  election  day. 

Special  Meetings.     The  President  of  the  Commission  may 
call  special  meetings  at  such  time  as  he/she  may 
designate.    The  Secretary  of  the  Commission  shall  notify 
each  Commissioner  of  the  time  and  subject  of  the  special 
meeting  by  depositing  written  notices  in  the  mail  at 
least  72  hours  prior  to  the  time  for  which  the  meeting 
is  called.     No  matter  may  be  considered  at  a  special 
meeting  unless  the  matter  was  specifically  designated  in 
the  notice  calling  that  special  meeting,    San  Francisco 
Charter  section  3 . 500 . 

Annual  Meetings.    The  Annual  Meeting  is  the  first 
regular  meeting  held  in  the  month  of  January  of  each 
year.    At  the  Annual  Meeting,  the  Commission  shall  elect 
a  President,  a  First  Vice-President  and  a  Second  vice 
President. 

Ralph  M.  Brown  Act.    All  meetings  are  open  to  the  public 
in  compliance  with  the  Ralph  M .  Brown  Act  ("the  Brown 
Act"),  Government  Code  S§  54950  et  seer.    The  Brown  Act 
provides  that  certain  matters  may  be  considered  in 
Executive  Session.     At  the  request  of  any  member,  the 
Commission  shall  meet  in  executive  session  to  discuss 
such  matters. 

Notice .    Public  notices  and  agendas  must  be  posted  in 
the  main  branch  of  the  San  Francisco  Public  Library  at 
least  72  hours  before  all  regular  meetings.     Notice  of 
special  meetings,  including  the  time  and  business  to  be 
transacted,  must  be  posted  in  the  main  branch  of  the 
Public  Library  at  least  21  hours  before  the  meeting.  Tf 
the  location  of  the  special  meeting  is  different  from 
the  regular  meeting  place,  notice  of  the  special  meeting 
shall  be  given  at  least  30  days  prior  to  the  meeting. 
All  public  meetings  notices  must  comply  with  the  City's 
Accessible  Meeting  Policy.    Administrative  Code  §  16.5. 

Agenda . .  The  agenda  for  each  meeting  of  the  Commission 
and  Committee  shall  be  sent  to  each  member  with  notice 
of  the  meeting.     Absent  an  emergency  and  any  items 
arising  since  the  posting  of  the  agenda,  only  the 
matters  listed  on  the  agenda  of  a  Commission  meeting  may 
be  acted  upon  at  the  Commission  meeting.     Although  new 
items,  not  listed  on  the  agenda,  may  be  discussed  at  the 
meeting,  the  Commission  may  not  take  action  on  these 
items,     If  action  is  contemplated,  the  item  shall  be 
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calendared  for  a  subsequent  meeting,  to  allow  further 
public  discussion  prior  to  any  action  by  the 
Commission.    Every  agenda  for  regular  meetings  shall 
provide?  an  opportunity  for  public  comment  on  matters 
within  the  subject  matter  jurisdiction  of  the 
Commission.    The  public  need  not  limit  its  comments  to 
items  on  the  agenda. 

Public  Comment.    Public  comment  on  an  item  shall  be 
allowed  prior  t.n  Commission  action  on  the  item.  Each 
person  desiring  to  speak  on  an  item  before  the 
Commission  shall  be  heard  once.    The  Commission  may 
limit  each  speaker  to  four  minutes.    Administrative  Code 
§  16.5-1.    In  addition,  at  the  close  of  every  meeting, 
all  members  of  the  public  have  an  opportunity  for 
comment  on  matters  within  the  subject  matter 
jurisdiction  of  the  Commission. 

D .   Standing  Committees 

The  President  of  the  Commission  shall  appoint 
Commissioners  to  the  following  standing  committees,  to 
serve  for  a  period  of  one  year: 

Building  and  Facilities  Committee.     This  committee  is 
responsible  for  overseeing  the  construction,  renovation 
and  maintenance  of  library  facilities.    This  committee 
is  also  responsible  for  reporting  on  issues  relating  to 
the  progress  of  construction  and  renovation,  and  the 
general  condition  of  library  facilities,  to  the 
Commission. 

Finance  Committee.    This  committee  is  responsible  for 
overseeing  the  budget  planning  process,   and  evaluating 
fines  and  fees  charged  by  the  library.    This  committee 
is  also  responsible  for  reporting  on,  and  making 
recommendations  to  the  Commission  concerning  the 
financial  well  being  of  the  library. 

Planning  and  Policy  Committee.     This  committee  is 
responsible  for  the  review  of  library  policy,  goals  and 
objectives.    This  committee  is  also  responsible  for 
making  recommendations  to  the  Commission  concerning 
these  matters. 

The  President  of  the  Commission  may  create  ad  hoc 
committees  to  deal  with  short-term  issues.  The 
President  of  the  Commission  shall  appoint  Commissioners 
to  ad  hoc  committees,  to  serve  for  the  term  of  the 
committee  or  a  period  of  one  year,  whichever  is  shorter. 
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F .  Quorum 

A  quorum  for  the  transaction  of  official  business  shall 
consist  of  the  majority  of  the  members  of  the 
Commission. 

F .  Decisions  by  the  Commission 

A  decision  of  the  Commission  shall  require  a  majority  of 
votes  of  all  members  of  the  Commission.     All  decisions 
of  the  Commission  shall  be  recorded  by  roll  call  vote. 
Each  member  present  at  a  meeting  shall  vote  either  for 
or  against  any  question  put  to  a  vote,  unless  excused 
from  voting  by  a  motion  adopted  by  a  majority  of  the 
members  present. 

G.  Parliamentary  Rules.    Except  where  the  Charter  or  other 
rules  provide  to  the  contrary,  the  Commission  shall  be 
governed  by  Roberts  Rules  of  Order . 

H.  Amendment  of  By-Lavs 

These  By-Laws  may  be  amended  by  a  majority  vote  of  the 
members  of  the  Commission. 

I .  Absence  from  the  State 

If  any  member  of  the  Commission  plans  to  be  absent  from 
the  State  of  California  for  any  length  of  time,  he/she 
must  first  obtain  permission  from  the  Mayor  and  Board  of 
Supervisors.     San  Francisco  Charter  §  8.102. 

J.  Political  Reform  Act 

Commissioners  are  required  to  disclose  all  sources  of 
income,  interests  in  real  property,  investments,  and  all 
business  positions  in  which  he/she  ic  director,  officer, 
partner,  trustee,  employee,  or  holds  any  position  of 
management.    This  information  must  be  disclosed  by  the 
Commissioner  upon  taking  office,  each  year  while  holding 
office,  and  upon  leaving  office,  in  compliance  with  the 
Political  Reform  Act,  Government  Code  §  87300  et  seq. 

IF.  LIBRARIAN 

The  Librarian  is  the  Chief  Executive  of  the  Library 
Department,  and  is  responsible  for  the  day  to  day  operation 
of  the  Department.     San  Francisco  Charter  §  3.561.  The 
Librarian,  or  a  designee,   is  required  to  attend  all 
meetings  of  the  Commission.    The  Librarian  is  also  required 
to  report  to  the  Commission  on  all  matters  which  concern 
the  operation  of  the  Department  and  which  may  call  for  its 
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attention.     If  members  of  the  Commission  want:  t.n  change 
Departmental  operations  in  any  way,  they  must  do  so  by  a 
vote  of  the  Commission.     San  Francisco  Charter  §  3.500. 

Ill .  SECRETARY 

The  Secretary  of  the  Commission  shall  send,  out  all  notices 
of  all  meetings  in  compliance  with  the  Ralph  M.  Brown  Act, 
Government  Code  §§  54950  et  sec     The  Secretary  shall  also 
attend  all  meetings  of  the  Commission,   and  keep  minutes  of 
all  actions  taken  by  the  Commission.    The  Secretary  shall 
be  responsible  for  correspondence,  and  shall  act  as 
secretary  of  all  standing  committees  whenever  required  to 
do  so.    In  addition,  the  Secretary  shall  perform  such  other 
duties  as  may  be  delegated  by  the  President  of  the 
Commission , 


(Amended  February   r  1993) 
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ARTICLE  I  -  Identification 


Section  1:  Name 

The  San  Francisco  Public  Library  Commission 

Section  2:  Office 

The  San  Francisco  Public  Library  system  is  comprised  of  the 
Main  located  in  the  Civic  Center,  San  Francisco,  CA  94102  and 
branch  Libraries  located  throughout  the  City  and  County  of  San 
Francisco. 


Section  3;  Authority.  Statutory  Requirements,  other  Laws  and 
Policies . 

(a)  San  Francisco  Charter,   Section  3.560   (City  Charter) 

(b)  Oath  of  Office  as  administered  by  the  Mayor 

(c)  Statement  of  Economic  Interests  Filing 

[Political  Reform  Act,  Government  Code  §873  00  et 
seq.  ] 

(d)  Conflict  of  Interest/Code  of  Ethics 

(e)  Ralph  M.  Brown  Act  (open  public  meeting  law) 

(f)  Public  Records  Act  (Revised) 

(g)  Notice  of  Out  of  State  Travel 

(h)  San  Francisco's  Sunshine  Ordinance  (effective 
December  16,  1993) 


ARTICLE  II  -  MISSION  STATEMENT 

The  San  Francisco  Public  Library  system  is  dedicated  to  free 
and  equal  access  to  information,  knowledge,  independent  learning, 
and  the  joys  of  reading  for  our  diverse  community. 
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ARTICLE  III  -  Library  Commission 


Section  1:  Number 

Seven  (7)  Library  Commissioners  are  appointed  by  and  serve  at 
the  pleasure  of  the  Mayor. 

Section  2 :     Term  of  Appointment 

Commissioners  serve  staggered  terms  of  four  years.  In  some 
instances,  members  are  appointed  to  serve  out  the  remainder  of  an 
unexpired  term. 

Section  3 :  Compensation 

Commissioners  shall  serve  without  compensation. 

Section  4.     Oath  of  Public  Office 

Acceptance  of  the  Oath  of  Public  Office  constitutes  the 
Commissioner's  sworn  responsibility  to  public  trust. 

Section  5:  Function 

The  Library  Commission  establishes  policy  for  the  library 
system,  approves  the  budget,  represents  the  public  interest, 
assists  the  library  system  in  successfully  fulfilling  its  mission 
and  goals  (e.g.,  outreach  to  the  community,  fundraising) ,  and 
manages  two  SFPL  employees:  the  City  Librarian  and  the  Secretary 
to  the  Library  Commission. 

The  Commission  shall  evaluate  the  performance  of  the  City 
Librarian  and  the  Secretary  to  the  Library  Commission  at  least  once 
a  year. 

Section  6:     Excused  Absences 

Prior  notification  of  absence  from  Commission  and  Committee 
meetings  constitutes  an  excused  absence.  Any  absence  excused  or 
otherwise  in  excess  of  4  regular  consecutive  Library  Commission 
meetings  and/or  Library  Committee  meetings,  excluding  illness,  may 
be  cause  for  the  Commission  President  to  notify  the  Mayor  of  an 
attendance  problem. 

Section  7 ;     Absence  from  the  State 

If  any  member  of  the  Commission  plans  to  be  absent  from  the 
State  of  California  for  any  length  of  time,  the  Commissioner  must 
first  obtain  permission  from  the  Mayor  and  Board  of  Supervisors 
through  the  Library  Commission  Secretary /Assistant  to  the  City 
Librarian  to  obtain  a  leave  of  absence. 
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ARTICLE  IV  -  Officers 


Section  1:  Officers 

The  Officers  of  the  Commission  are  a  President  and  a  Vice 
President. 

Section  2:     Term  of  Office 

The  term  of  each  office  is  one  year. 

Section  3:  Officers 

The  President  shall  preside  at  all  meetings  of  the  Commission 
and  is  an  ex-officio  non-voting  member  of  all  standing  committees 
except  the  Nominating  Committee.  The  Commission  Secretary  working 
with  the  presiding  officer  and  the  City  Librarian  prepares  the 
agenda  for  all  meetings.  The  President  serves  as  ex  officio  member 
of  the  San  Francisco  Arts  Commission  and  other  department /agency 
committee  as  requested. 

At  the  end  of  the  fiscal  year  the  President  along  with  the 
City  Librarian  may  submit  a  written  annual  report  to  the  members 
summarizing  the  activities  and  accomplishments  of  the  Commission 
during  the  term  of  office. 

In  the  absence  of  the  President,  the  Vice-President  shall  act. 
The  Vice-President  shall  perform  such  duties  as  may  be  delegated  by 
the  President. 

ARTICLE  V  -  Commission  Staff 

Section  1:     City  Librarian 

The  City  Librarian  shall  have  the  duties  and  powers  which  are 
set  forth  in  the  Charter  of  the  City  and  County  of  San  Francisco. 
As  the  Executive  Director  of  the  department,  the  City  Librarian  or 
a  designee  shall  attend  all  meetings  of  the  Commission  and  is  also 
required  to  report  to  the  Commission  on  all  matters  which  concern 
the  operation  of  the  department  and  which  may  call  for  its 
attention. 

If  members  of  the  Commission  want  to  change  departmental 
operations  in  any  way,  that  must  do  so  by  a  vote  of  the  Commission. 


Section  2 :     Commission  Secretary 

The  Secretary  or  designee  shall  attend  all  meetings  of  the 
Commission  and  its  committees  and  is  responsible  for  the  proper 
recording  and  distribution  of  all  Commission  actions, 
correspondence,  agendas,  and  other  duties  as  may  be  assigned  by  the 
Commission,  including:  research,  assisting  committee  chairs  and 
officers,  making  recommendations  on  assigned  projects,  answering 
questions  from  the 
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public  about  Commission  activities  and  procedures,  helping  library 
staff  prepare  for  presentations  before  the  Commission,  and 
representing  the  Commission  at  public  and  political  gatherings,  as 
appropriate. 

The  Secretary  shall  also  serve  as  the  parliamentarian, 
maintaining  a  knowledge  of  adopted  rules  and  procedures  and  also 
laws  and  ordinances  referenced  in  Article  1,  Section  3  of  this 
document,  or  other  regulations  which  may  apply  to  how  the 
Commission  conducts  business. 

ARTICLE  VI  -  Committees 

Section  1:     Committee  Chairs 

The  President  shall  appoint  Commissioners  to  serve  as 
Committee  Chairs  for  a  period  of  one  year. 

Section  2 :     Committee  Meetings 

Committees  will  meet  at  regularly  scheduled  times,  or  as 
deemed  necessary  by  a  majority  of  the  Committee  membership  or  the 
Chair.  All  Committee  meetings  will  be  conducted  in  the  same  manner 
as  regular  Commission  meetings. 

Section  3 :     Committee  Quorum 

A  majority  of  the  members  of  a  committee  is  a  guorum. 

Section  4 :     Standing  Committees 

There  may  be  three  (3)  standing  committees  -  Finance; 
Planning;  and  Building  and  Facilities.  Each  Committee  shall  have 
at  least  three  (3)  Commissioners. 

Section  5:     Finance  and  Operations  Committee 

Oversight  responsibilities  for  the  budget;  financial  planning 
and  process;  evaluating  fines  and  fees;  and  making  recommendations 
to  the  Commission  for  the  financial  well-being  of  the  Library 
programs;  and  other  operation  issues  appropriate  to  the  well-being 
of  the  Library  system. 

Section  6;     Planning  and  Policy  Committee 

Reviewing  general  goals  and  objectives  for  the  library  and 
providing  a  public  forum  for  the  consideration  of  policies 
affecting  the  public;  reviewing  strategic  planning  for  the  long 
term  development  of  the  institution  which  will  include  the  five 
year  plan,  strategic  goals  including,  but  not  limited  to,  the 
Collection  Development  Policy;  presenting  and  monitoring  an 
Intellectual  Freedom  and  Access  to  Information  policy;  providing 
for  a  public  forum;  implementing  and  maintaining  policies  relative 
to  the  use  of  Library  facilities  by  the  public. 
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Section  7:     Building  and  Facilities  Committee 

Shall  have  general  oversight  for  the  Library's  construction, 
maintenance,  safety  and  renovation  projects  for  Library  facilities. 

Section  8 :  Nominating  Committee 

At  the  December  meeting  of  the  Library  Commission,  the 
President  of  the  Commission  shall  appoint  a  Nominating  Committee 
consisting  of  three  members. 

The  function  of  the  Committee  is  to  submit  nominations  for  the 
ensuing  year's  officers  (President  and  Vice  President) .  The 
Nominating  Committee  shall  present  their  recommendations  at  the 
January  meeting  and  shall  also  accept  other  nominations  from  the 
Commission  at  the  same  meeting. 

Section  9 :  Ad-Hoc  Committee 

The  Commission  at  its  discretion  may  establish  an  Ad-Hoc 
Committee  to  address  issues  outside  the  purview  of  the  standing 
committees . 

ARTICLE  VII  -  Meetings 

Section  1:  Quorum 

At  all  meetings  of  the  full  Commission,  the  presence  of  a  majority 
of  the  members  shall  constitute  a  quorum  for  all  purposes.  The  act 
of  the  majority  of  the  members  present  at  all  meetings  at  which 
there  is  a  quorum  shall  be  the  act  of  the  full  membership. 

Section  2:     Public  Input 

It  is  the  intent  of  the  Commission  to  encourage  all 
interested  persons  to  express  their  views  (oral  and/ or  written)  at 
Commission  meetings.  All  members  of  the  public  have  an  opportunity 
for  comment  on  matters  within  the  purview  of  the  Commission  or 
Committee. 

Section  3 :     Meeting  Minutes 

Minutes  shall  be  taken  at  every  Committee  and  Commission 
meeting. 

Section  4 :     Regular  Meetings 

Regular  meetings  of  the  Library  Commission  shall  be  held  on 
the  first  Tuesday  of  each  month  in  the  Main  Library,  unless 
appropriate  notice  is  given  of  a  change  of  meeting  date  and/or 
location. 
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Section  5:     Closed  Sessions 

The  Commission  is  authorized  to  hold  closed  (non-public) 
meetings  for  limited  purposes,  such  as  the  discussion  of: 
performance,  or  dismissal  of  employees;  pending  litigation;  and  on- 
going or  prospective  negotiations  with  employee  organizations. 
Upon  consultation  with  the  City  Attorney,  and  determination  that  a 
closed  session  is  both  authorized  and  appropriate  under  the 
circumstances,  the  President  of  the  Commission  may  call  a  closed 
session. 

Section  6:     Special  Meetings 

The  President  of  the  Commission  may  call  special  meetings  to 
address  specific  matters. 

ARTICLE  VIII  -  Agenda  Requirements 

Section  1:     Agenda  Preparation 

The  agenda  is  prepared  through  the  joint  effort  of  the 
President,  the  City  Librarian  and  the  Commission  Secretary.  The 
Commission  Secretary  shall  work  with  the  Commission  President  and 
Committee  Chairs  to  develop  the  agenda. 

ARTICLE  IX  -  Voting 

Section  1:     Voting  and  Abstention 

Each  member  present  at  a  Commission  or  committee  meeting 
shall  vote  on  all  matters  put  to  a  vote,  unless  the  member  is 
excused  from  voting  by  a  motion  adopted  by  a  majority  of  the 
members  present,  or  unless  the  member  has  a  conflict  of  interest 
which  legally  precludes  participation  in  the  vote.  Whether  a 
Commissioner  has  a  conflict  of  interest  which  precludes 
participation  in  a  vote  is  determined  on  a  case  by  case  basis,  in 
consultation  with  the  City  Attorney. 

Section  2 :     Voting  by  Proxy 

Voting  by  proxy  is  prohibited. 

ARTICLE  X  -  Parliamentary  Procedures 

At  the  discretion  of  the  Commission  President  or  the 
Committee  Chair,  except  where  the  Charter  or  other  rules  provide  to 
the  contrary,  meetings  shall  be  governed  by  Robert's  Rules  of 
Order. 

ARTICLE  XI  -  Bvlaw  Amendments 

These  Bylaws  may  be  amended  at  any  meeting  of  the  Library 
Commission  by  a  majority  vote  of  those  present,  provided  such 
proposed  amendment  is  circulated  in  writing  at  least  ten  (10)  days 
prior  to  such  meeting. 
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Amended  November  17,  1993 
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ARTICLE  I  -  Identification 

si  °7/^ 

Section  1:  Name  ^A/  FRanc 


The  San  Francisco  Public  Library  Commission 
Section  2:  Office 


The  San  Francisco  Public  Library  system  is  comprised  of  the  Main  located  in  the  Civic 
Center,  San  Francisco,  CA  94102  and  branch  libraries  located  throughout  the  City  and  County  of 
San  Francisco. 

Section  3:  Compliance  with  applicable  laws 

The  Commission  shall  comply  with  all  applicable  laws,  including  but  not  limited  to  the 
Ralph  M.  Brown  Act,  San  Francisco's  Sunshine  Ordinance  and  the  Political  Reform  Act  of  1974. 

ARTICLE  n  -  Mission  Statement 

The  San  Francisco  Public  Library  system  is  dedicated  to  free  and  equal  access  to 
information,  knowledge,  independent  learning,  and  the  joys  of  reading  for  our  diverse 
community. 

ARTICLE  III  -  Library  Commission 

Section  1:  Number 

Seven  Library  Commissioners  are  appointed  by  and  serve  at  the  pleasure  of  the  Mayor. 

Section  2:  Term  of  Appointment 

Commissioners  serve  staggered  terms  of  four  years.  In  some  instances,  members  are 
appointed  to  serve  out  the  remainder  of  an  unexpired  term. 

Section  3:  Compensation 

Commissioners  shall  serve  without  compensation. 

Section  4.  Oath  of  Public  Office 


Acceptance  of  the  Oath  of  Public  Office  constitutes  the  Commissioner's  sworn 
responsibility  to  public  trust. 
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Section  5:  Function 

The  Library  Commission  establishes  policy  for  the  library  system,  approves  the  budget, 
represents  the  public  interest,  assists  the  library  system  in  successfully  fulfilling  its  mission  and 
goals  (e.g.,  outreach  to  the  community,  fundraising),  and  manages  two  SFPL  employees:  the 
City  Librarian  and  the  Secretary  to  the  Library  Commission. 

The  Commission  shall  evaluate  the  performance  of  the  City  Librarian  and  the  Secretary  to 
the  Library  Commission  at  least  once  a  year. 

Section  6:  Excused  Absences 

Prior  notification  of  absence  from  Commission  and  Committee  meetings  constitutes  an 
excused  absence.  Any  absence  excused  or  otherwise  in  excess  of  4  regular  scheduled  consecutive 
Library  Commission  meetings  and/or  Library  Committee  meetings,  excluding  illness,  shall  be 
cause  for  the  Commission  President  to  notify  said  Commission  then  notify  the  Mayor  of  an 
attendance  problem. 

Section  7:  Absence  from  the  State 

Any  member  of  the  Commission  who  plans  to  be  absent  from  the  State  of  California  for 
any  length  of  time,  must  first  obtain  permission  from  the  Mayor  and  Board  of  Supervisors 
through  the  Library  Commission  Secretary/Assistant  to  the  City  Librarian  to  for  leave  of  absence. 

ARTICLE  TV  -  Officers 

Section  1:  Officers 

The  Officers  of  the  Commission  are  a  President  and  a  Vice  President. 
Section  2:  Term  of  Office 

The  term  of  each  office  is  one  year. 

Section  3:  General  Duties  and  Responsibilities 

The  President  shall  preside  at  all  meetings  of  the  Commission  and  is  an  ex-officio  non- 
voting member  of  all  standing  committees  except  the  Nominating  Committee.  The  Commission 
Secretary  working  with  the  presiding  officer  and  the  City  Librarian  prepares  the  agenda  for  all 
meetings.  The  President  serves  as  ex-officio  member  of  the  San  Francisco  Arts  Commission  and 
other  department/agency  committees  as  requested. 
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At  the  end  of  the  fiscal  year  the  President  along  with  the  City  Librarian  shall  submit  a 
written  annual  report  to  the  members  summarizing  the  activities  and  accomplishments  of  the 
Commission  during  the  term  of  office. 

In  the  absence  of  the  President,  the  Vice-President  shall  act.  The  Vice-President  shall 
perform  such  duties  as  may  be  delegated  by  the  President. 

ARTICLE  V  -  Commission  Staff 

Section  1 :  City  Librarian 

The  City  Librarian  shall  have  the  duties  and  powers  which  are  set  forth  in  the  Charter  of 
the  City  and  County  of  San  Francisco.  As  the  Executive  Director  of  the  department,  the  City 
Librarian  or  a  designee  shall  attend  all  meetings  of  the  Commission  and  is  also  required  to  report 
to  the  Commission  on  all  matters  which  concern  the  operation  of  the  department  and  which  may 
call  for  its  attention.  If  members  of  the  Commission  want  to  change  departmental  operations  in 
any  way,  they  must  do  so  by  a  vote  of  the  Commission. 

Section  2:  Commission  Secretary 

The  Secretary  or  designee  shall  attend  all  meetings  of  the  Commission  and  its  committees 
and  is  responsible  for  the  proper  recording  and  distribution  of  all  Commission  actions, 
correspondence,  agendas,  and  other  duties  as  may  be  assigned  by  the  Commission,  including: 
research,  assisting  committee  chairs  and  officers,  making  recommendations  on  assigned  projects, 
answering  questions  from  the  public  about  Commission  activities  and  procedures,  helping  library 
staff  prepare  for  presentations  before  the  Commission,  and  representing  the  Commission  at  public 
and  political  gatherings,  as  appropriate. 

The  Secretary  shall  also  serve  as  the  parliamentarian,  maintaining  a  knowledge  of  adopted 
rules  and  procedures  and  also  laws  and  ordinances  referenced  in  Article  1 ,  Section  3  of  this 
document,  or  other  regulations  which  may  apply  to  how  the  Commission  conducts  business. 

ARTICLE  VI  -  Cnmmitfpps 

Section!:  Committee  Chairs 

The  President  shall  appoint  Commissioners  to  serve  as  Committee  Chairs  for  a  period  of 
one  year. 
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Section  2:  Committee  Meetings 

Committees  will  meet  at  regularly  scheduled  times,  or  as  deemed  necessary  by  a  majority 
of  the  Committee  membership  or  the  Chair.  All  Committee  meetings  will  be  conducted  in  the 
same  manner  as  regular  Commission  meetings. 

Section  3:  Committee  Quorum 

A  majority  of  the  members  of  a  committee  is  a  quorum. 

Section  4:  Standing  Committees 

The  Commission  has  two  standing  committees:  Finance,  Operations  and  Building  and 
Planning  and  Policy.  Each  committee  shall  have  at  least  three  Commissioners. 

Section  5:  Finance,  Operations  and  Building  Committee 

Oversight  responsibilities  for  the  budget;  financial  planning  and  process;  evaluating  fines 
and  fees;  making  recommendations  to  the  Commission  for  the  financial  well-being  of  the  Library 
programs;  other  operational  issues  appropriate  to  the  well-being  of  the  Library  system;  and 
general  oversight  for  construction,  maintenance,  safety  and  renovation  projects  for  Library 
facilities. 

Section  6:  Planning  and  Policy  Committee 

Reviewing  general  goals  and  objectives  for  the  library  and  providing  a  public  forum  for 
the  consideration  of  policies  affecting  the  public;  reviewing  strategic  planning  for  the  long  term 
development  of  the  institution  which  will  include  the  five  year  plan;  strategic  goals  including,  the 
Collection  Development;  Intellectual  Freedom  and  Access  to  Information  and  use  of  Library 
facilities  by  the  public. 

Section  7:  Nominating  Committee 

At  the  December  meeting  of  the  Library  Commission,  each  commissioner  is  asked  to 
state  publicly  his/her  willingness  to  run  for  office.  That  established,  a  nominating  committee  is 
made  up  of  the  commissioners  who  do  not  wish  to  run.  In  a  public  meeting,  they  decide  on  who 
they  will  recommend.  Nominations  would  still  be  accepted  from  the  floor  at  the  January  meeting 
and  voting  would  proceed  as  above. 

The  function  of  the  Committee  is  to  submit  nominations  for  the  ensuing  year's  officers 
(President  and  Vice  President).  The  Nominating  Committee  shall  present  their  recommendations 
at  the  January  meeting  and  shall  also  accept  other  nominations  from  the  Commission  at  the  same 
meeting. 
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If  either  of  the  appointed  officers  leaves  the  Commission  before  the  fulfillment  of  his/her 
term,  the  remaining  officer  will  move  to  suspend  the  bylaw  above,  pertaining  to  the  calendar 
month  of  appointment  of  the  Nominating  Committee,  and  immediately  appoint  a  Nominating 
Committee  which  will  present  its  recommendation  at  the  regular  Commission  meeting  following 
that  in  which  their  appointment  is  announced.  The  Nominating  Committee  will  also  accept  other 
nominations  from  the  Commission  at  the  meeting  in  which  they  make  their  recommendation. 

Section  8:  Ad-Hoc  Committee 

The  Commission  at  its  discretion  may  establish  an  Ad-Hoc  Committee  to  address  issues 
outside  the  purview  of  the  standing  committees. 


Section  L  Quorum 

At  all  meetings  of  the  full  Commission,  the  presence  of  a  majority  of  the  members  shall 
constitute  a  quorum  for  all  purposes.  The  act  of  the  majority  of  the  members  present  at  all 
meetings  at  which  there  is  a  quorum  shall  be  the  act  of  the  full  membership. 

Section  2:  Public  Input 

It  is  the  intent  of  the  Commission  to  encourage  all  interested  persons  to  express  their 
views  (oral  and/or  written)  at  Commission  meetings.  All  members  of  the  public  have  an 
opportunity  for  comment  on  matters  within  the  purview  of  the  Commission  or  Committee. 

Section  3:  Meeting  Minutes 

Minutes  shall  be  taken  at  every  Committee  and  Commission  meeting. 

Section  4:  Regular  Meetings 

Regular  meetings  of  the  Library  Commission  shall  be  held  on  the  first  Tuesday  of  each 
month  in  the  Main  Library,  unless  appropriate  notice  is  given  of  a  change  of  meeting  date  and/or 
location. 

The  meetings  for  1996  shall  be  as  follows: 


ARTICLE  Vn  -  Meetings 


Date 


Time 


Site 


January  2 
February  6 
March  5 


6:30  PM 
5:30  PM 
5:30  PM 


Marina  Branch,  1890  Chestnut 
Excelsior  Branch,  4400  Mission 
Park  Branch,  1833  Page 
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Anril  9 

U.JU  XlVl 

Ortf^on  Rrutiph    /^99/^  Orfpon 

\  \  O  1  /  / 

lvidy  / 

PM 

J.JU  rlvl 

IVlalll  j_/iurdiy,  IxUUIIl  L  OU,  l\J\J  -LalrUIl 

Tiinp  4 

5-30  PM 

Main  T  ihrarv  Room  T.-RO   100  T firkin 

July  2 

5:30  PM 

Main  Library,  Room  L-80,  100  Larkin 

August  6 

5:30  PM 

Main  Library,  Room  L-80,  100  Larkin 

September  3 

5:30  PM 

Chinatown  Branch,  445  Grant 

October  1 

5:30  PM 

Main  Library,  Room  L-80,  100  Larkin 

November  5 

5:30  PM 

Bayview-A.E.  Waden  Branch,  5075  -  3rd  Street 

December  3 

6:30  PM 

Main  Library,  Room  L-80,  100  Larkin 

Section  5:  Closed  Sessions 

The  Commission  is  authorized  to  hold  closed  (non-public)  meetings  for  limited  purposes, 
such  as  the  discussion  of:  performance,  or  dismissal  of  employees;  pending  litigation;  and  on- 
going or  prospective  negotiations  with  employee  organizations.  Upon  consultation  with  the  City 
Attorney,  and  determination  that  a  closed  session  is  both  authorized  and  appropriate  under  the 
circumstances,  the  President  of  the  Commission  may  call  a  closed  session. 

Section  6:  Special  Meetings 

The  President  of  the  Commission  may  call  special  meetings  to  address  specific  matters. 

ARTICLE  Vm  -  Agenda  Requirements 

Section  1 :  Agenda  Preparation 

The  agenda  is  prepared  through  the  joint  effort  of  the  President,  the  City  Librarian  and 
the  Commission  Secretary.  The  Commission  Secretary  shall  work  with  the  Commission  President 
and  Committee  Chairs  to  develop  the  agenda. 

ARTICLE  IX  -  Voting 

Section  1 :  Voting  and  Abstention 

Each  member  present  at  a  Commission  or  committee  meeting  shall  vote  on  all  matters  put 
to  a  vote,  unless  the  member  is  excused  from  voting  by  a  motion  adopted  by  a  majority  of  the 
members  present,  or  unless  the  member  has  a  conflict  of  interest  which  legally  precludes 
participation  in  the  vote.  Whether  a  Commissioner  has  a  conflict  of  interest  which  precludes 
participation  in  a  vote  is  determined  on  a  case  by  case  basis,  in  consultation  with  the  City 
Attorney. 
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Section  2:  Voting  by  Proxy 

Voting  by  proxy  is  prohibited. 

ARTICLE  X  -  Parliamentary  Procedures 

At  the  discretion  of  the  Commission  President  or  the  Committee  Chair,  except  where  the 
Charter  or  other  rules  provide  to  the  contrary,  meetings  shall  be  governed  by  Robert's  Rules  of 
Order. 

ARTICLE  XI  -  Bvlaws  Amendments 

These  bylaws  may  be  amended  at  any  meeting  of  the  Library  Commission  by  a  majority 
vote  of  those  present,  provided  such  proposed  amendment  is  circulated  in  writing  at  least  ten  (10) 
days  prior  to  such  meeting. 

Amended  4/02/96 
M.  Culver 
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SAN  FRANCISCO  PUBLIC  LIBRARY 
COMMISSION  BYLAWS 


ARTICLE  I  -  Identification 


DOCUMENTS  DEPT. 
AUG  2  3  1996 


Section  1;  Name 


SAN  FRANCISCO 
PUBLIC  LIBRARY 


The  San  Francisco  Public  Library  Commission 
Section  2:  Office 

The  San  Francisco  Public  Library  system  is  comprised  of  the  Main  located  in  the  Civic 
Center,  San  Francisco,  CA  94102  and  branch  libraries  located  throughout  the  City  and  County  of 
San  Francisco. 

Section  3:  Compliance  with  applicable  laws 

The  Commission  shall  comply  with  all  applicable  laws,  including  but  not  limited  to  the 
Ralph  M.  Brown  Act,  San  Francisco's  Sunshine  Ordinance  and  the  Political  Reform  Act  of  1974. 


The  San  Francisco  Public  Library  system  is  dedicated  to  free  and  equal  access  to 
information,  knowledge,  independent  learning,  and  the  joys  of  reading  for  our  diverse 
community. 


Section  1:  Number 

Seven  Library  Commissioners  are  appointed  by  and  serve  at  the  pleasure  of  the  Mayor. 

Section  2:  Term  of  Appointment 

Commissioners  serve  staggered  terms  of  four  years.  In  some  instances,  members  are 
appointed  to  serve  out  the  remainder  of  an  unexpired  term. 

Section  3:  Compensation 

Commissioners  shall  serve  without  compensation. 

Section  4.  Oath  of  Public  Office 


ARTICLE  n  -  Mission  Statement 


ARTICLE  TIT  -  Library  Commission 


Acceptance  of  the  Oath  of  Public  Office  constitutes  the  Commissioner's  sworn 
responsibility  to  public  trust. 
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Section  5:  Function 

The  Library  Commission  establishes  policy  for  the  library  system,  approves  the  budget, 
represents  the  public  interest,  assists  the  library  system  in  successfully  fulfilling  its  mission  and 
goals  (e.g.,  outreach  to  the  community,  fundraising),  and  manages  two  SFPL  employees:  the 
City  Librarian  and  the  Secretary  to  the  Library  Commission. 

The  Commission  shall  evaluate  the  performance  of  the  City  Librarian  and  the  Secretary  to 
the  Library  Commission  at  least  once  a  year. 

Section  6:  Excused  Absences 

Prior  notification  of  absence  from  Commission  and  Committee  meetings  constitutes  an 
excused  absence.  Any  absence  excused  or  otherwise  in  excess  of  4  regular  scheduled  consecutive 
Library  Commission  meetings  and/or  Library  Committee  meetings,  excluding  illness,  shall  be 
cause  for  the  Commission  President  to  notify  said  Commission  then  notify  the  Mayor  of  an 
attendance  problem. 

Section  7:  Absence  from  the  State 

Any  member  of  the  Commission  who  plans  to  be  absent  from  the  State  of  California  for 
any  length  of  time,  must  first  obtain  permission  from  the  Mayor  and  Board  of  Supervisors 
through  the  Library  Commission  Secretary/ Assistant  to  the  City  Librarian  to  for  leave  of  absence. 

ARTICLE  rV  -  Officers 

Section  1:  Officers 

The  Officers  of  the  Commission  are  a  President  and  a  Vice  President. 
Section  2;  Term  of  Office 

The  term  of  each  office  is  one  year. 

Section  3:  General  Duties  and  Responsibilities 

The  President  shall  preside  at  all  meetings  of  the  Commission  and  is  an  ex-offlcio  non- 
voting member  of  all  standing  committees  except  the  Nominating  Committee.  The  Commission 
Secretary  working  with  the  presiding  officer  and  the  City  Librarian  prepares  the  agenda  for  all 
meetings.  The  President  serves  as  ex-officio  member  of  the  San  Francisco  Arts  Commission  and 
other  department/agency  committees  as  requested. 
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At  the  end  of  the  fiscal  year  the  President  along  with  the  City  Librarian  shall  submit  a 
written  annual  report  to  the  members  summarizing  the  activities  and  accomplishments  of  the 
Commission  during  the  term  of  office. 

In  the  absence  of  the  President,  the  Vice-President  shall  act.  The  Vice-President  shall 
perform  such  duties  as  may  be  delegated  by  the  President. 

ARTTCLE  V  -  Commission  Staff 

Section  1 :  City  Librarian 

The  City  Librarian  shall  have  the  duties  and  powers  which  are  set  forth  in  the  Charter  of 
the  City  and  County  of  San  Francisco.  As  the  Executive  Director  of  the  department,  the  City 
Librarian  or  a  designee  shall  attend  all  meetings  of  the  Commission  and  is  also  required  to  report 
to  the  Commission  on  all  matters  which  concern  the  operation  of  the  department  and  which  may 
call  for  its  attention.  If  members  of  the  Commission  want  to  change  departmental  operations  in 
any  way,  they  must  do  so  by  a  vote  of  the  Commission. 

Section  2:  Commission  Secretary 

The  Secretary  or  designee  shall  attend  all  meetings  of  the  Commission  and  its  committees 
and  is  responsible  for  the  proper  recording  and  distribution  of  all  Commission  actions, 
correspondence,  agendas,  and  other  duties  as  may  be  assigned  by  the  Commission,  including: 
research,  assisting  committee  chairs  and  officers,  making  recommendations  on  assigned  projects, 
answering  questions  from  the  public  about  Commission  activities  and  procedures,  helping  library 
staff  prepare  for  presentations  before  the  Commission,  and  representing  the  Commission  at  public 
and  political  gatherings,  as  appropriate. 

The  Secretary  shall  also  serve  as  the  parliamentarian,  maintaining  a  knowledge  of  adopted 
rules  and  procedures  and  also  laws  and  ordinances  referenced  in  Article  1 ,  Section  3  of  this 
document,  or  other  regulations  which  may  apply  to  how  the  Commission  conducts  business. 

ARTICLE  VI  -  Committees 

Section  1 :  Committee  Chairs 


The  President  shall  appoint  Commissioners  to  serve  as  Committee  Chairs  for  a  period  of 
one  year. 
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Section  2:  Committee  Meetings 

Committees  will  meet  at  regularly  scheduled  times,  or  as  deemed  necessary  by  a  majority 
of  the  Committee  membership  or  the  Chair.  All  Committee  meetings  will  be  conducted  in  the 
same  manner  as  regular  Commission  meetings. 

Section  3:  Committee  Quorum 

A  majority  of  the  members  of  a  committee  is  a  quorum. 

Section  4:  Standing  Committees 

The  Commission  has  two  standing  committees:  Finance,  Operations  and  Building  and 
Planning  and  Policy.  Each  committee  shall  have  at  least  three  Commissioners. 

Section  5:  Finance.  Operations  and  Building  Committee 

Oversight  responsibilities  for  the  budget;  financial  planning  and  process;  evaluating  fines 
and  fees;  making  recommendations  to  the  Commission  for  the  financial  well-being  of  the  Library 
programs;  other  operational  issues  appropriate  to  the  well-being  of  the  Library  system;  and 
general  oversight  for  construction,  maintenance,  safety  and  renovation  projects  for  Library 
facilities. 

Section  6:  Planning  and  Policy  Committee 

Reviewing  general  goals  and  objectives  for  the  library  and  providing  a  public  forum  for 
the  consideration  of  policies  affecting  the  public;  reviewing  strategic  planning  for  the  long  term 
development  of  the  institution  which  will  include  the  five  year  plan;  strategic  goals  including,  the 
Collection  Development;  Intellectual  Freedom  and  Access  to  Information  and  use  of  Library 
facilities  by  the  public. 

Section  7:  Nominating  Committee 

At  the  December  meeting  of  the  Library  Commission,  each  commissioner  is  asked  to 
state  publicly  his/her  willingness  to  run  for  office.  That  established,  a  nominating  committee  is 
made  up  of  the  commissioners  who  do  not  wish  to  run.  In  a  public  meeting,  they  decide  on  who 
they  will  recommend.  Nominations  would  still  be  accepted  from  the  floor  at  the  January  meeting 
and  voting  would  proceed  as  above. 

The  function  of  the  Committee  is  to  submit  nominations  for  the  ensuing  year's  officers 
(President  and  Vice  President).  The  Nominating  Committee  shall  present  their  recommendations 
at  the  January  meeting  and  shall  also  accept  other  nominations  from  the  Commission  at  the  same 
meeting. 
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If  either  of  the  appointed  officers  leaves  the  Commission  before  the  fulfillment  of  his/her 
term,  the  remaining  officer  will  move  to  suspend  the  bylaw  above,  pertaining  to  the  calendar 
month  of  appointment  of  the  Nominating  Committee,  and  immediately  appoint  a  Nominating 
Committee  which  will  present  its  recommendation  at  the  regular  Commission  meeting  following 
that  in  which  their  appointment  is  announced.  The  Nominating  Committee  will  also  accept  other 
nominations  from  the  Commission  at  the  meeting  in  which  they  make  their  recommendation. 

Section  8:  Ad-Hoc  Committee 

The  Commission  at  its  discretion  may  establish  an  Ad-Hoc  Committee  to  address  issues 
outside  the  purview  of  the  standing  committees. 


Section  1:  Quorum 

At  all  meetings  of  the  full  Commission,  the  presence  of  a  majority  of  the  members  shall 
constitute  a  quorum  for  all  purposes.  The  act  of  the  majority  of  the  members  present  at  all 
meetings  at  which  there  is  a  quorum  shall  be  the  act  of  the  full  membership. 

Section  2:  Public  Input 

It  is  the  intent  of  the  Commission  to  encourage  all  interested  persons  to  express  their 
views  (oral  and/or  written)  at  Commission  meetings.  All  members  of  the  public  have  an 
opportunity  for  comment  on  matters  within  the  purview  of  the  Commission  or  Committee. 

Section  3:  Meeting  Minutes 

Minutes  shall  be  taken  at  every  Committee  and  Commission  meeting. 

Section  4:  Regular  Meetings 

Regular  meetings  of  the  Library  Commission  shall  be  held  on  the  first  Tuesday  of  each 
month  in  the  Main  Library,  unless  appropriate  notice  is  given  of  a  change  of  meeting  date  and/or 
location. 

The  meetings  for  1996  shall  be  as  follows: 


ARTICLE  VII  -  Meetings 


Date 


Time 


Site 


January  2 
February  6 
March  5 


6:30  PM 
5:30  PM 
5:30  PM 


Marina  Branch,  1890  Chestnut 
Excelsior  Branch,  4400  Mission 
Park  Branch,  1833  Page 
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April  2 

6:30  PM 

Ortega  Branch,  3223  Ortega 

May  7 

5:30  PM 

Main  Library,  Room  L-80,  100  Larkin 

June  4 

5:30  PM 

Main  Library,  Room  L-80,  100  Larkin 

July  2 

5:30  PM 

Main  Library,  Room  L-80,  100  Larkin 

August  6 

5:30  PM 

Main  Library,  Room  L-80,  100  Larkin 

September  3 

5:30  PM 

Chinatown  Branch,  445  Grant 

October  1 

5:30  PM 

Main  Library,  Room  L-80,  100  Larkin 

November  5 

5:30  PM 

Bayview-A.E.  Waden  Branch,  5075  -  3rd  Street 

December  3 

5:30  PM 

Main  Library,  Room  L-80,  100  Larkin 

Section  5:  Closed  Sessions 

The  Commission  is  authorized  to  hold  closed  (non-public)  meetings  for  limited  purposes, 
such  as  the  discussion  of:  performance,  or  dismissal  of  employees;  pending  litigation;  and  on- 
going or  prospective  negotiations  with  employee  organizations.  Upon  consultation  with  the  City 
Attorney,  and  determination  that  a  closed  session  is  both  authorized  and  appropriate  under  the 
circumstances,  the  President  of  the  Commission  may  call  a  closed  session. 

Section  6:  Special  Meetings 

The  President  of  the  Commission  may  call  special  meetings  to  address  specific  matters. 

ARTICLE  Vm  -  Agenda  Requirements 

Section  1 :  Agenda  Preparation 

The  agenda  is  prepared  through  the  joint  effort  of  the  President,  the  City  Librarian  and 
the  Commission  Secretary.  The  Commission  Secretary  shall  work  with  the  Commission  President 
and  Committee  Chairs  to  develop  the  agenda. 

ARTTCLE  IX  -  Voting 

Section  1:  Voting  and  Abstention 

Each  member  present  at  a  Commission  or  committee  meeting  shall  vote  on  all  matters  put 
to  a  vote,  unless  the  member  is  excused  from  voting  by  a  motion  adopted  by  a  majority  of  the 
members  present,  or  unless  the  member  has  a  conflict  of  interest  which  legally  precludes 
participation  in  the  vote.  Whether  a  Commissioner  has  a  conflict  of  interest  which  precludes 
participation  in  a  vote  is  determined  on  a  case  by  case  basis,  in  consultation  with  the  City 
Attorney. 


Section  2:  Voting  by  Proxy 
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Voting  by  proxy  is  prohibited. 

ARTICLE  X  -  Parliamentary  Procedures 

At  the  discretion  of  the  Commission  President  or  the  Committee  Chair,  except  where  the 
Charter  or  other  rules  provide  to  the  contrary,  meetings  shall  be  governed  by  Robert's  Rules  of 
Order. 

ARTTCLE  XI  -  Bylaws  Amendments 

These  bylaws  may  be  amended  at  any  meeting  of  the  Library  Commission  by  a  majority 
vote  of  those  present,  provided  such  proposed  amendment  is  circulated  in  writing  at  least  ten  (10) 
days  prior  to  such  meeting. 

Amended  04/02/96 
Correction  08/06/96 
M.  Culver 


